Autoridade Bancdria e de Pagamentos de Timor-Leste

Banking and Payments Authority of Timor-Leste

Chief Innvestment Manager - Level 5
Director do Investimento — Nivel 5

Job Description

Descri¢ao de Cargo

+The Chief Investment Manager is responsible
for the investment of the Petroleum Fund's
assets according the arrangements determined
by law and the General Manager of the BPA.

+The Chief Investment Manager reports to the
Executive Director — Petroleum Fund.

4The Chief Investment Manager is to ensure
inter alia that the following functions are carried
out:

A. Based on information from the Investment

Committee and the Fund’s cash forecasts:

e Ensure the identified all maturing assets that
need to be rolled over, and the periods for
which the assets should be reinvested is
determined properly.

o Call on authorized counterparties to ensure that
placement of assets is made optimally.

o Ensure that trades take place at the best quoted
rate, provided that dealing and counterparty
limits are not breached.

e Ensure that deal tickets or other appropriate
documentation is prepared on a timely basis for
all deals made and assist to prepare when
necessary.

e Ensure that appropriate instructions to pay or
receive are prepared so that the Settlements
and Accounting can execute them in a timely
manner.

B. Based on information from other dealers and

staff:

e Ensure that all breaches of exposure and/or
counterparty limits are immediately acted upon,
by reversing or hedging the deal if necessary.

e Ensure that all breaches of exposure and/or
counterparty limits are documented in writing
and brought to the attention of senior

+« O Director do Investimento € responsavel pelos
investimento dos activos Fundo Petrolifero de acordo
com as directivas determinado por lei e pelo Director
Geral da ABP

+« O Director do Investimento responde ao Director
Executivo do Fundo Petrolifero

& O Director do Investimento deve assegure 0s
seguintes fungBes sejam realizados:

A. Baseando as informagfes da Comissdo de

Investimento nas previsdes o fluxo de Caixa:

o Garantir todos os activos identificado que precisam ser
reinvestidos e determinem os periodos para 0s quais
activos  sejam  reinvestidos novamente  sdo
determinado apropriado.

o Consultar as partes correspondentes autorizadas para
assegurar que a colocagdo dos activos sejam feitas
optimamente

e Garantir que os negdcios sejam realizados com o
maior taxa listada, observado os limites de negocio e
das contrapartes

e Garantir que os boletos ou outras documentacfes
apropriadas estejam preparadas na base oportuno
para todos os efeitos e assistir para preparar quando
precisam.

e Garantir que as instrugbes apropriadas sejam pagues
ou recebidas para que o Liquidagdo e contabilidade
possam executar numa maneira oportuna

B. Baseado na Informagéo de Outros Negociadores e

Funcionarios:

e Garantir que todas as violagOes/infracches de
exposicdo e ou limites das contra partes meregam
atencdo imediata e que seja providenciada da a
reversdo ou hedging da operacao se necessario.

e Garantir que todas as violagOes/infracches de
exposicdo e ou limites por escrito e levadas a atencéo
da gestéo superior.




management.

e Ensure that the Settlements and Accounting
provide verification that all deals have been
confirmed, and act to follow up delays in
confirmation.

C. Based on information from the BPA's
internal systems and external information
systems:

e To review changes of interest and exchange
rates in the market or movements in benchmark
indices, and to undertake such activities as may
be necessary to rebalance or hedge the Fund’s
investment portfolio within the defined risk
management framework.

o Ensure that all counterpart banks are reconciled
every day, and review the reconciliations for
outstanding items.

o Follow up with counterparties that have failed to
pay by lodging claims for value as necessary.

o Approve claims on the BPA for failure to pay
lodged by counterparties.

o Approve and/or prepare daily, weekly and
monthly management reports on dealing
activities, including director's reports and
individual broker reports, according to specific
procedures and instructions.

e Ensure the preparation of the accounting
entries as required reflecting the effect of the
market values on the values recorded in the
primary books of account.

o To bring to the attention of senior management
breaches and failures as appropriate.

D. Management of the development of the

Investment Management Division:

e To assist in the professional development of
Investment Management Division staff to
understand the procedural and ethical
standards relating to Investment Management
Division activities, including assistance with the
implementation of training.

e To ensure that all staff, including oneself,
maintain and develop the knowledge and skills
necessary to work in the financial markets.

o To ensure that all staff work under the highest
standards of integrity

o To carry out performance evaluations and other
staff management functions for Investment
Management Division staff.

e Garantir que a liquidacdo e contabilidade proporcione
verificacdo que todas 0s negocios sejam confirmados
€ agir para acompanhar os atrasos na confirmagao.

C. Baseado nas InformacBes do Sistema Interno da
ABP e Sistema de InformagGes Externas :

¢ Rever/examinar mudangas de taxas de juros e de
cambios nos mercados ou movimentos nos indice de
referencia e para desempenhar as actividades que séo
necessdrias para rebalancear ou hedge a carteira de
investimento do fundo para estabelecidos dentro dos
limites de risco.

e Garantir que todos os Bancos contra partes sejam
reconciliados todos os dias, e revir as reconciliagdes
para os items em aberto.

e Actualizar com as partes correspondentes que
deixarem efectuado a cobranca para o0s valores
necessarios.

e Aprovar cobranga contra a ABP por ndo pagamento
apresentadas pela a parte correspondente.

e Aprovar elou preparar o relatério de gestdo diério,
semanal e mensal nas relativas actividades, incluindo
relatério de directores e relatorios individuais, de
acordo com o0s procedimentos e instrucBes
especificas.

e Garantir a preparacdo das entradas de contabilidade
requeridas que reflectem e efeito dos valores
mercadores nos valores recordados nos primeiros
livros de conta.

e Reportar a Administracéo superior violagdes e erros de
forma apropriada.

D. Gestdo de desenvolvimento da Divisdo de gestdo

de investimento :

e Apoiar 0 desenvolvimento profissional do pessoal na
Divisdo de gestdo do investimento para entender os
padrdes e procedimentos éticos relativos as
actividades de Divisdo de gestdo de investimento,
incluindo apoio com a implementacao de treinamento.

e Para garantir que todos os funcionarios, incluindo a si
préprio, mantenham e desenvolva o conhecimento e
habilidades necessario para trabalhar nos mercados
financeiros.

e Garantir que todos os funcionarios trabalhem sob os
altos padrdes de integridade.

e Conduzir avaliagbes de desempenho e outras funges
de gestdo pessoal para a Divisdo de gestdo de
investimento.




o To create and build robust systems support for
trading activities.

e To prepare and take responsibility for the
execution of the annual budget for the
Investment Management Division.

o Undertake other works as assigned by the
immediate supervisor

e Ensure that all the works of staff under his
supervision are done properly in accordance
with the relevant Procedures and/or policies

e Have highly responsibility, dedication and
working team spirit

e Ready to work outside office hours when
required

E. Qualifications
o Preferably, an MBA or Masters degree in
finance, quantitative methods or the equivalent.

As a minimum:

e Bachelor degree in Accounting, Financial
Management or a related field; and

e Three year's relevant experience in a senior
position in a dealing environment; and,
preferably

o Three year's managerial experience in a central
bank, commercial bank or large corporate
environment.

o Criar e desenvolver o sistemas robustos para apoiar
as actividades de negécios .

e Preparar assumir a responsabilidade pela a execugéo
do orgamento anual para a Divisdo de gestdo de
investimento.

e Tomar outras trabalhos como designado pelo
imediato superior

e Garantir que todos os trabalhos dos funcionarios
na sua supervisao sao fazer apropriado de acordo
com o relevante procedimentos e/ou politicas

e Tém responsabilidades, dedicacdo e espirito do
trabalho em grupo

e Pronto para trabalhar fora da hora do trabalho
como requerido

E. Qualificacbes
e Preferencia para candidatos com MBA em
Finangas ou grau equivalente.

Com o Minimo:

e Grau bacharel / Licenciado em contabilidade,
gestdo financeira ou a &rea equivalente e

e Trés anos de experiéncia em posi¢do sénior em
ambiente de negécios e de preferéncia.

e Trés anos de experiéncia administrativa em
banco central, banco comercial ou empresa
comercial.




